Agricultural Marketing Service, USDA

§205.510 Annual report, record-
keeping, and renewal of accredita-
tion.

(a) Annual report and fees. An accred-
ited certifying agent must submit an-
nually to the Administrator, on or be-
fore the anniversary date of the
issuance of the notification of accredi-
tation, the following reports and fees:

(1) A complete and accurate update of
information submitted pursuant to
§8§205.503 and 205.504;

(2) Information supporting any
changes being requested in the areas of
accreditation described in §205.500;

(3) A description of the measures im-
plemented in the previous year and any
measures to be implemented in the
coming year to satisfy any terms and
conditions determined by the Adminis-
trator to be necessary, as specified in
the most recent notification of accredi-
tation or notice of renewal of accredi-
tation;

(4) The results of the most recent
performance evaluations and annual
program review and a description of ad-
justments to the certifying agent’s op-
eration and procedures implemented or
to be implemented in response to the
performance evaluations and program
review; and

(5) The fees required in §205.640(a).

(b) Recordkeeping. Certifying agents
must maintain records according to
the following schedule:

(1) Records obtained from applicants
for certification and certified oper-
ations must be maintained for not less
than 5 years beyond their receipt;

(2) Records created by the certifying
agent regarding applicants for certifi-
cation and certified operations must be
maintained for not less than 10 years
beyond their creation; and

(3) Records created or received by the
certifying agent pursuant to the ac-
creditation requirements of this sub-
part F, excluding any records covered
by §§205.510(b)(2), must be maintained
for not less than 5 years beyond their
creation or receipt.

(c) Renewal of accreditation. (1) The
Administrator shall send the accred-
ited certifying agent a notice of pend-
ing expiration of accreditation approxi-
mately 1 year prior to the scheduled
date of expiration.
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(2) An accredited certifying agent’s
application for accreditation renewal
must be received at least 6 months
prior to the fifth anniversary of
issuance of the notification of accredi-
tation and each subsequent renewal of
accreditation. The accreditation of cer-
tifying agents who make timely appli-
cation for renewal of accreditation will
not expire during the renewal process.
The accreditation of certifying agents
who fail to make timely application for
renewal of accreditation will expire as
scheduled unless renewed prior to the
scheduled expiration date. Certifying
agents with an expired accreditation
must not perform certification activi-
ties under the Act and the regulations
of this part.

(3) Following receipt of the informa-
tion submitted by the certifying agent
in accordance with paragraph (a) of
this section and the results of a site
evaluation, the Administrator will de-
termine whether the certifying agent
remains in compliance with the Act
and the regulations of this part and
should have its accreditation renewed.

(d) Notice of renewal of accreditation.
Upon a determination that the certi-
fying agent is in compliance with the
Act and the regulations of this part,
the Administrator will issue a notice of
renewal of accreditation. The notice of
renewal will specify any terms and con-
ditions that must be addressed by the
certifying agent and the time within
which those terms and conditions must
be satisfied.

(e) Noncompliance. Upon a determina-
tion that the certifying agent is not in
compliance with the Act and the regu-
lations of this part, the Administrator
will initiate proceedings to suspend or
revoke the certifying agent’s accredi-
tation.

(f) Amending accreditation. Amend-
ment to scope of an accreditation may
be requested at any time. The applica-
tion for amendment shall be sent to
the Administrator and shall contain in-
formation applicable to the requested
change in accreditation, a complete
and accurate update of the information
submitted pursuant to §§205.503 and
205.504, and the applicable fees required
in §205.640.
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